
1. Once logged on to 
the Grantee Portal, 
from the home page 
navigate to the 
“Incomplete Reports” 
tab.

Link to Portal: 
https://cafamerica.my.site.com
/CAFA/s/login/



2. Select the report 
you wish to complete 
and click “Submit” 



3. The first page will allow you to 
update your organization’s 
contact information. Once 
satisfied with the changes, go to 
the next page.



4. The second page of the report 
will ask a series of questions 
relating to your organization’s 
use of CAF America grant funds 
and their impact.

*Important* Please answer 
every question, don’t forget 
the first few at the top! 

*if all the funds have been 
expended, it is appropriate 
to type N/A at the second 
arrow



5. Once all questions have been 
answered, you may electronically 
sign/date the form and then click 
“Submit”

*You may save your 
progress and return at any 
time.



You will reach a page which says 
“Thank You” to confirm the 
submission


